

[Your name]
[Your address]

[Date]

[Other party’s name]
[Other party’s address]

RE: Witness Statement

To whom it may concern,

I am writing this witness statement to provide information regarding incidents of sexual harassment that I witnessed in the workplace. It is important for me to come forward with this information to ensure that the appropriate actions are taken and to support those impacted.

My name is [Your Name], and I am currently employed at [Company Name] in the position of [Your Position]. I have been employed with [Company Name] since [date]. I have been a colleague of [Survivor’s Name] and worked with them in [Department/Team].

[Paragraph: examples of inappropriate behaviour]

[Optional Paragraph: Impact on person, behaviour changes, and impacts on the work environment.]

I appreciate your prompt attention and look forward to a swift and appropriate resolution. I look forward to discussing these issues and cooperating with you regarding any future action.


Sincerely,
[Your Name]
[Your Contact Information]




[Attachments]
